
ROYAL TELEVISION SOCIETY


CENTRE RULES

Approved by the Board of Trustees of the Society..

1.
Definitions

In these Rules the following words shall have the meanings shown:

	Centre 
	[Here insert name of Centre]

	Centre Area
	[Here insert geographical area of the Centre]

	Centre Committee 
	The committee appointed to manage the affairs of the Centre pursuant to these Rules

	Society 
	Royal Television Society

	Board 
	The Board of Trustees of the Society

	Member
	Members of the Society whom the Society has notified to the Centre as wishing to join the Centre as his or her Primary Centre,  but excluding any RTS Futures, student, Patron Members or any other categories of membership of the Society that the Board of Trustees may from time to time designate as not having the right to vote at general meetings of the Society

	Patron Members 
	Organisations invited by the Board to support the Society's activities by an annual donation or by other means of practical assistance

	Primary Centre
	The Centre which a Member has identified as such in his or her application for membership of the Society and at the General Meetings of which the Member is entitled to vote


2
Centre Objects and Activities

2.1
The Centre is established by the Board pursuant to the Articles of Association of the Society to further the charitable purposes of the Society which are set out in Article 3 of the Articles of Association of the Society and reproduced as Appendix 1 to these Rules.  The Centre shall be a branch of the Society and all assets held in connection with the Centre are the property of the Society and are ultimately subject to the control of the Board, being the charity trustees of the Society.

2.2
The Centre is authorised by the Board to undertake any activities primarily (but not exclusively) within the Centre Area which advance the charitable purposes of the Society, subject to such directions as the Board may from time to time communicate to the Centre.

2.3
The Centre will state its intended annual activities at the time of the creation of the Centre budget (see Section 9 below). Flexibility and originality in fulfilment of the Society’s objects will be encouraged. However, it is a requirement of budget agreement that each Centre will hold at least five meetings a year. Of these at least one must be specifically aimed at assisting students in understanding television and media as a career choice; at least one must examine the impact of new technologies on content creativity and/or delivery; and at least one must offer a high profile speaker on the subject of television or media on an issue of public interest and of appeal to the wider community beyond the television industry alone.

2.4
Subject to Rule 2.6, the Centre may issue such awards on behalf of the Society as it may consider appropriate to reflect credit on individuals, activities and programmes in the Centre Area provided always that:

2.4.1
the process and criteria for the selection of winners of such awards must ensure transparency and credibility and be approved by the Honorary Secretary of the Society on behalf of the Board;

2.4.2
the issuing of such awards is a reasonable and effective means of promoting the charitable purposes of the Society; 

2.4.3
all awards, award categories and criteria have been approved in advance of their announcement by the Honorary Secretary of the Society on behalf of the Board. 

2.5
Patron Members of the Society (which are organisations who have been invited by the Board to support the Society's activities by an annual donation or by other means of practical assistance) are entitled, on request, to receive all the literature published by the Centre and to nominate members of their staff to attend Centre  events but this entitlement shall not extend to attending or voting at any General Meeting of the Centre.

2.6
As a branch of a charity, the Centre has no power to carry out trading activities except within certain strict limits.  Any proposals for activities which might constitute non-charitable trade and/or give rise to a potential tax liability must be notified in advance to the Honorary Treasurer of the Society and no such activities may be undertaken until his or her approval on behalf of the Society has been given in writing.  The Centre will co-operate as necessary with the Board and staff of the Society in the event that any Centre activities are to be carried out through a subsidiary company owned by the Society. 

3
Membership of the Centre


The membership of the Centre shall consist of such members of the Society as the Society shall have notified to the Centre as wishing to join the Centre as his or her Primary Centre.

4
Centre Committee

4.1
The Centre shall be managed by a Centre Committee comprising:-

4.1.1
five individuals (or such greater number as the Centre may from time to time in General Meeting agree) elected by the Members of the Centre from among their number in accordance with Rule 4.6 below; 

4.1.2
such Members of the Centre as the Centre Committee may co-opt under Rule 4.8 and Rule 4.9; and

4.1.2
the Honorary Officers of the Society.

4.2
Any change in the number of elected Members on the Centre Committee shall be determined by a General Meeting of the Centre on the recommendation of the Centre Committee.

4.3
Members of the Centre Committee owe a fiduciary duty to the Society and accordingly shall manage the affairs of the Centre in such a way as to further the charitable purposes of the Society and shall not commit any act or omission that would harm the interests of the Society.

4.4
Elections for the Centre Committee shall take place at the AGM of the Centre.

4.5
Candidates for election to the Centre Committee must be nominated by at least two Members of the Centre. The nomination form for election shall be in the form set out in Appendix 2.

4.6
Elections to the Centre Committee shall take place in accordance with the following procedure:-

4.6.1
Nominations must be received by the Honorary Secretary of the Centre not later than 7 days prior to the Annual General Meeting

4.6.2
Where the number of candidates for election exceeds the number of vacancies, voting shall be by secret paper ballot of those Members of the Centre present at the meeting

4.6.3
The ballot paper shall be in the form set out in Appendix 3

4.7
Each elected Centre Committee member shall retire from office at the conclusion of the third Annual General Meeting following the Annual General Meeting at which he or she was elected. Retiring Centre Committee members shall be eligible for re-election.

4.8
The Centre Committee may co-opt a Member of the Centre to fill any casual vacancy on the Centre Committee. Such member shall be appointed for a period which does not exceed the remainder of the term of office of the elected member the vacation of whose office gives rise to the appointment, or, if the vacancy arises because of failure to fill a vacancy at an election at an Annual General Meeting, for a period which does not exceed the remainder of the term of office which a person elected at that Annual General Meeting would have served. 

4.9
The Centre Committee shall be empowered to co-opt up to 3 Centre Members either for a single meeting or until the next Annual General Meeting.  Co-opted members shall be entitled to vote at meetings of the Centre Committee.

4.10
Membership of the Centre Committee shall terminate if the member concerned:

(a)
becomes bankrupt or makes any arrangement or composition with his or her creditors generally;

(b)
becomes of unsound mind;

(c)
ceases to be a member of the Society or of the Centre;

(d)
resigns from office by written notice to the Honorary Secretary of the Centre; 

(e)
is, in the opinion of the Committee but subject always to appeal to the Honorary Secretary of the Society, failing to carry out his duties as a Committee member 

(f)
is removed from office by resolution of the Board.

5
Proceedings of the Centre Committee

5.1
A meeting of the Centre Committee shall not be quorate unless at least one third of the elected members or three members (whichever is the greater) including at least one Honorary Officer of the Centre is present.

5.2
Voting at Committee meetings shall be by simple majority on all issues, save that in the case of an equality of votes, the chairman of the meeting shall be entitled to a second or casting vote.

5.3
Notice of the date, time and place of committee meetings shall be sent to all committee members at least seven days in advance by circulation of an agenda.

5.4
Minutes of committee minutes shall be circulated to all committee members within ten working days of the committee meeting. The minutes will be agreed as accurate at the next meeting of the committee and signed as such by the Chairman of that meeting. 

6
Honorary Officers

6.1
At its first meeting following each Annual General Meeting the Centre Committee shall elect from amongst the elected Centre Committee members and those appointed to fill a casual vacancy the following Honorary Officers: a Chairman, a Vice Chairman, an Honorary Secretary and an Honorary Treasurer.
6.2
The Honorary Officers of the Centre shall remain in office until the election of Honorary Officers for the subsequent year. The Centre Committee may elect an Honorary Officer to fill a casual vacancy at any meeting.

6.3
The Chairman (or in his or her absence the Vice-Chairman or thereafter another member of the Centre Committee appointed by the Centre Committee) shall take the chair at all meetings of the Centre Committee.

6.4
The Chairman of the Centre shall be entitled, together with the Chairmen of other Centres of the Society, to participate in the election of a member of the Board, such election to be conducted in accordance with regulations made by the Board under Articles 6.2 of the Society’s Articles of Association.

6.5
The Honorary Secretary of the Centre shall be responsible for ensuring that minutes of all the Centre’s meetings are properly recorded and maintained such that they can be inspected by the Board at any time.

6.6
The Honorary Secretary of the Centre shall be responsible for ensuring that at all times the conduct of meetings and the Centre is in accordance with the Articles of Association of the Society and these Rules.

7
General Meetings

7.1
The Centre shall hold an Annual General Meeting in every year and at such time and place as may be determined by the Centre Committee and agreed by the Board.  Other General Meetings of the Centre may be convened by the Centre Committee and shall be convened within 10 working days of receipt by the Honorary Secretary of the Centre of a written request for a General Meeting signed by at least one third of the Members of the Centre and specifying the business to be transacted.

7.2
21 days’ notice in writing of every General Meeting shall be sent to all Members of the Centre and to the Honorary Secretary of the Society.  The notice shall state clearly the date, time and location of the meeting and indicate the business to be discussed at the meeting.

7.3
At each Annual General Meeting of the Centre the following business shall be transacted:

7.3.1
consideration of the report of the Chairman on the activities of the Centre over the preceding year;

7.3.2
review of the financial accounts of the Centre, subject to their consolidation into the reports and accounts of the Society;

7.3.3
election of members of the Centre Committee; and

7.3.4
such other business as the Centre Committee may agree.

7.4
The Chairman (or in his absence Vice Chairman or thereafter another member of the Centre Committee appointed by the Centre Committee) shall take the chair at all General Meetings of the Centre.

7.5
At each General Meeting each Member of the Centre shall have one vote, save that in the case of an equality of votes the chairman of the meeting shall be entitled to a second or casting vote.   

7.6
The quorum for General Meetings shall be one third or 10 Members of the Centre, whichever is the lesser.

8
Bylaws


The Centre may adopt such bylaws for the better administration of the Centre as the Centre Committee shall determine provided that any such bylaws:

8.1
are consistent with these Rules and with the Articles of Association of the Society; and 

8.1
shall not take effect until 10 working days after the Honorary Secretary of the Society shall have notified the Honorary Secretary of the Centre that such bylaws are approved by the Board.

9
Centre Finance

9.1
The financial year of the Centre shall be from 1 January to 31 December or between such other dates as shall be specified by the Board. 

9.2
All funds raised or disbursed by a Centre are funds of the Society and, as such, shall be reported to the Honorary Treasurer of the Society (by such method and with such frequency as he or she shall require) so that proper accounting and management of Society funds can be assured.  The Centre shall keep detailed and accurate records of all financial transactions and such other information as shall be necessary to enable the Society to comply with its statutory and other obligations to account for its activities, income, expenditure, assets and liabilities.

9.3  
Centre budgets shall be agreed in advance on an annual basis between the Honorary Treasurer of the Centre and the Honorary Treasurer of the Society. The Centre budget shall be reported to and agreed by the Centre Committee.

9.4
Once the annual budget of the Centre has been agreed pursuant to Rule 9.3, no activity shall be undertaken by a Centre which will significantly affect the budget without the advance approval of the Chief Executive of the Society or such other person indicated by the Board of Trustees.
9.5
Nothing in these rules shall empower the Centre to pledge the credit of the Society or the Centre or to incur indebtedness on behalf of the Society or the Centre without the prior agreement of the Society’s Chief Executive or the Society’s Honorary Treasurer. Where such action is contemplated, it will be the responsibility of the Chairman of the Centre to report this to the Society’s Honorary Treasurer and to seek his or her prior agreement. 

9.6
All money held by the Centre shall be deposited in such bank or building society accounts as shall have first been approved by the Honorary Treasurer of the Society except that the Treasurer of the Centre shall be entitled to maintain a petty cash deposit of an amount not exceeding £100.

9.7
The Honorary Treasurer of the Centre shall be a signatory to each such account and he shall be entitled to make withdrawals of any amount from such accounts for up to £500.  All withdrawals in excess of £500 shall be by means of cheques signed by the Honorary Treasurer of the Centre and countersigned by the Honorary Secretary of the Centre or the Chairman of the Centre as may be convenient.  Where the cheque is for a sum of £5,000 or more, approval must first be given by the Chief Executive or the Honorary Treasurer of the Society. The Honorary Treasurer of the Society shall be a signatory to each such account and he or she shall be entitled to make withdrawals from such accounts of any amount.

9.8
No Centre or Centre Officer may enter into any agreement or arrangement with a third party which commits the Centre or Society to a liability of more than £5,000, unless this has been approved by the Honorary Treasurer of the Society or Chief Executive, unless such agreement has been explicitly stated during the budgetary process.
10
Winding up of the Centre

10.1
The Centre shall be wound up:

10.1.1
if a majority of the Members at a General Meeting of the Centre specially convened for such purpose shall resolve that it shall be wound up; or

10.1.2
if the Board, on the recommendation of the Honorary Secretary of the Society, having examined the conduct of the Centre, shall decide that it is in the best interests of the Society; and

10.1.3 on the date that the Board shall resolve that it shall be wound up.

10.2
Upon winding up of the Centre all assets, documents, records and any other property it holds shall promptly be delivered to the Society. 

10.3
The Board may decide, on the advice of the Honorary Officers of the Society, that the administration of a Centre is effectively moribund but that there is sufficient interest for the Centre to continue in operation. In such a case, the Honorary Secretary of the Society may call a meeting to establish a new interim Committee and elect new Officers. 
11
General

11.1
These Rules may only be amended by the Board which may amend them at any time.  Such amendment shall take effect 10 working  days after the Honorary Secretary of the Society shall have notified the Honorary Secretary of the Centre of the amendment or amendments or on such later date as the Honorary Secretary of the Society shall specify.

APPENDIX 1

Extract from Articles of Association of the Society

3.1
The objects of the Society are
3.1.1
the advancement of public education in the practice, technology, art and science of television and allied field; and

3.1.2
the advancement of the arts and culture, in particular by promoting and encouraging the achievement of high standards of creativity in television and allied fields. 

APPENDIX 2


Nomination Form


ROYAL TELEVISION SOCIETY


[Insert name of Centre] Centre

We hereby nominate the following for election to the Centre Committee 

Name

........................................................................................................

Proposer


Signature:
........................................................................................................

Name:

........................................................................................................

Seconder


Signature:
........................................................................................................

Name:

........................................................................................................

I consent to being nominated to the Centre Committee

Candidate's Signature: ......................................................................
Date:
....................................................................................

APPENDIX 3


Ballot Paper 


ROYAL TELEVISION SOCIETY


[Insert name of Centre] Centre

Ballot Paper for elections to the Centre Committee to take place at the Annual General Meeting of the Centre at [Place] on [Date]

[Candidate name 1]
□
Nominated by

[Proposer]

[Seconder]

[Candidate name 2]
□
Nominated by

[Proposer]

[Seconder]

[Candidate name 3]
□
Nominated by

[Proposer]

[Seconder]

[Candidate name 4]
□
Nominated by

[Proposer]

[Seconder]

Only Centre Members are entitled to vote

Place your vote against the names of not more than [  ] 
candidates

The candidate, proposer and seconder must be all be members of the Centre


Insert the number of vacancies on the Committee
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